Use the “Pack and Go”
Feature for Microsoft
Publisher 2000 to embed all
fonts and link all images.

Step 1: Go to File-Pack and Go-Take to
a Commercial Printing Service...
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oA Step 3: Click “Browse” and choose a
Step 2: Click Next :
location to save the document to be sent.
Pack and Go Wizard H Pack and Go Wizard H
Prepare your files for commercial printing Choose the location for saving your files
The wizard will prepare your publication ko take to a commercial printing service, ‘here would wou like to pack your publication to?
Wou can use the wizard to:
Split large publications across multiple disks, O,
Ermbed TrueTvpe forts,
Include linked graphics. (O IC:".WINDOWS".DBSHDD".
Create links for embedded graphics.
Print compasite and separation praofs,
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Step 4: Make sure all 3 options are Step 5: Click “Finish” to save the Files to
checked and click “Next” the location selected in Step 2.
Pack and Go Wizard HE| Pack and Go Wizard I E3
Include fonts and graphics Pack my publication
Pack and Go can include linked graphics and Fonts used in your publication. When you dlick Finish, the wizard will:
If you're taking the files to a commercial printing service, the wizard can also create links for Compress vour publication into a file named "packed0! . puz" and save it in:
graphics you've embedded. CHWINDOWS Deskkaph.
Embed TrueTvpe fonts used in your publication.
Include linked graphics.
Create links For embedded graphics.
¥ 3 The wizard will also copy "Unpack.exe" ko the directory wou chose. Use "Unpack. exe” ka
¥ Include linked graphics unpack your files.
V¥ Create links for embedded graphics
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Step 6:

3 Files are creat-
ed; Send the “unpack.exe”
and the “xxxx.puz” files.




